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Request Docs:

To request documents
from a borrower or
person associated with a
file

34 & 4 | [ Request || edisciosurss || Retievs | Document Merager

: For Borrower Type Accass For Miestona Status Das e
1. Click Request [ = = o N
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and i For Borrower Par J

take you into a screen to
select the document you
want to request. This
feature will link the

document when the e, Indisl GFE,
borrower uploads the sngOnes
file. et
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Mary C and Jason J Leiss eDisclosure
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3. Select Document E, OF | Request = lins i
Confirm the you have All requests wil contsin the EDM fax coversheet for this loan. You cen use the  [[12 B
are fax coversheet anytime o receive documents slectronically for this loan. s E:
H r : —= = ns A ' 2
4, Click Add Requestfrom Bomower Add Document ; ; ; o sl
orization]  For Borrower Pair |Msry C and Jason J Lei . " ] g
O] Name T Neme a Type Source 2
* Requests- Tille, HOI, Verifications Needed - 1B
1003 - Initisl Staneiard Form 1003 ¥ %
1003- Final Stendiard Form 1003 ﬁ‘
]
Accourting Package Needed i
Acknowledgement of Receipt of Funding...  Needed
Acknovedgement of Receipt of GFE Stendard Form Acknowledgment of Recaipt o..
GFE, F| Adoitionsl Disbursement Needed
Address Affidavi Meeded
B Affilisted Businass Disclosure Stendard Form DiS - Atfilsted Business
AR Compliance Docs (Appraisal) Needed
Arti-Steering Safe Harbor Disclosure Stendard Form Anti-Steering Safe Harbor Dis...
Appraisal - Final Inspection
Appraisal - Second
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5. Click Send 28
Confirm the documents you have selected. &l requests will contain the EDM fax coversheet for this loan. You can use the
fax coversheet anylime to receive documents electrumcauy for this losn.
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6. An email will open. oo Ceder_ o = —
X i Send Request L& i —
You can edit the Subject = || Request
line and verbiage of this B iR i e RN B e R A T :
email to explain to your *From rpeErgswhe.com (Curent Usen) il el
borrowers what you are ¥ & e il il baialinn - :
requestin g Coborrower  wvendimenulty@gmail.com 5
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; *Subject  Blectronic Loan Documert Request ~ | 8
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Hello.  ER
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The applicaticn is available tc view on my website. tis a secure password-pmtect B 5
L ¢ i ! 15 ,:\

website that provides 24-hour aceess to the status mnd satails
sign. and retum required decuments. Please follow Encornpass

Please send the following documents:

|0| The request package has been sent to the borrower.
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| notity Addfionsil Users | /] Watify me when borrower receives the package-
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8. Your borrower will
receive an email with a
link to their secure loan
center. They will then be
able to browse and
attach the documents
you have requested.

You will then receive a
notification they have
uploaded the documents.

You will also see a
notification in green
within the loan file.

= 1 1 | 1
{2} 4410 Wyoming Avenue
Hashville, TH 37209
Alerts & Messages | a:;glm;
W Redisclose GFE (Rate Lock) 01/20M5
Re-verify M Factors 01/2915
eDisclosures accepted 01/2815
elisclosures eSigned 01/2915
B Document uploaded 01i3ons | F

Retrieving Docs:

When a borrower signs
their eDisclosures or
uploads a document to

;{

E—;‘E‘H oo [ ﬁequ.ast. ]l eﬁi&cls;sures H Heh’riev'e”}j' Dan:wnentManeger ” File Managér ]Send' :

“Milestone Status

through the secure loan Date
portal. - R |
1. Click Retrieve
2. Select the document [ Retrieve =
or all documents and R o s s B
Click Download B : o e ;

Paystubs pdf Wendi Test 2012 Edisclosure 0172915 11:37 Al

2} Learn more..
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